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RECORD OF THE LITTLETON & HARESTOCK 
PARISH COUNCIL MEETING 

held on Tuesday 23rd May 2023 at 7:00 pm 
at Littleton Memorial Hall. 

Present:  Cllr J Biddlecombe (Chair), Cllr D Tozer, Cllr T Jackson, Cllr L Winn and Cllr J Musselwhite. 
In attendance: Mrs L Fielding (Clerk & RFO). 
Members of the public: Seven. 

23-023: Election of Chair 
Cllr J Biddlecombe was nominated for the role as Chair, and as there were no other nominations or 
volunteers then it was therefore proposed by Cllr D Tozer, seconded by Cllr J Musselwhite, and RESOLVED 
that Cllr J Biddlecombe be elected as Chair of the Parish Council. 

23-024: Election of Vice-Chair. 
It was proposed by Cllr J Biddlecombe, seconded by Cllr L Winn, and RESOLVED that Cllr D Tozer be elected 
as Vice-Chair of the Parish Council. 

23-025: Declaration of Acceptance of Office 
The Clerk reported that she had received declarations of acceptance of office forms from five councillors 
with one remaining to be completed. It was therefore resolved that the remaining acceptance of office could 
be completed before the next meeting. 

Cllr J Biddlecombe and Cllr D Tozer signed the declarations of Acceptance of Office for Chair and Vice-Chair 
respectively and both forms were witnessed by the Clerk. 

Following a vote of thanks to all the council members who had stood down before the recent elections, it 
was agreed that a formal letter should be sent to each thanking them most kindly for their support and work 
on council matters. 

Action: The Clerk to send formal thank you letters to the recent council members who have stood down. 

23-026: Apologies for Absence. 
Apologies were received from Cllr P Cunningham. 

23-027: Disclosure of Interest. 
Cllr J Musselwhite declared a pecuniary interest in planning applications in Hollands Close, Littleton and at 
the Pump House, Littleton. He also declared a personal interest in a planning application at 8 Rozelle Close, 
Littleton. Cllr J Biddlecombe declared a personal interest in planning applications at 1 Harestock Rd, and 9 
Harestock Close, and Cllr L Winn disclosed a personal interest in the matters to be discussed during the 
public participation section. 

23-028: Public Participation. 
Three groups of residents reported significant concerns about anti-social behaviour from the use of the field 
above Harestock Rd for motorbike scrambling. It had been happening since 2014, and despite reports to the 
Police and Winchester City Council, the problem has persisted. The residents reported that the noise was 
intolerable and that more recently it was being used by adults with bigger motorbikes. The noise occurs 
without any notice and as well as impacting residents, horses at the livery were at risk. 

The clerk reported that she had received several emails from residents on Harestock Rd, and Rewlands Drive 
who had been affected by the noise. Cllr L Winn had also been contacted by a Harestock Rd resident to 
report the matter.  

The Chair thanked the residents for their presentations and noted that whilst the council has no powers to 
pursue this in their own right, the council could escalate the issue to Winchester City Council on behalf of all 
the residents. It was agreed that the residents would send further information regarding previous reports 
they had made to Winchester City Council, and dates of when the anti-social behaviour had occurred. This 
would then be collated by the Clerk who would report this to the relevant departments within Winchester 
City Council, with copies being sent to the district ward councillors, the WCC chief executive and Cllr Jackie 
Porter. It was also agreed that the Parish Council would ask Cllr P Cunningham to pursue this directly with 
the city council. 
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Action: The Clerk to ask the council’s planning consultation for advice on potential enforcement action and 
other planning regulations that might help to support a response to the anti-social behaviour near 
Harestock Rd. 

Action: The Clerk to confirm that residents would be happy for their names to be put forward to Winchester 
City Council's environmental health department. 

Action: The Clerk to collate information about anti-social behaviour near Harestock Rd, and forward a letter 
to WCC. 

23-029: Minutes of previous meetings 
The minutes of the meeting of 11th April 2023 were presented, and it was proposed by Cllr T Jackson, 
seconded by Cllr D Tozer, and RESOLVED that the minutes of the meeting held on 11th April 2023 be 
approved. 

The minutes of the meeting of 15th May 2023 were presented, and it was proposed by Cllr D Tozer, 
seconded by Cllr T Jackson, and RESOLVED that the minutes of the meeting held on 15th May 2023 be 
approved. 

23-030: Review of Open Actions. 
The actions from the last meeting were reviewed. The status of the actions is shown at the end of these 
minutes. 

It was also noted that the first cricket match of the season had been held on 20th May 2023 and that the next 
project board for the Littleton Flood Alleviation Scheme is on 30th May 2023. 

23-031: Paper Newsletter. 
Following some discussion, it was agreed that a paper newsletter should be distributed to residents to 
advertise the vacancies on the Parish Council and to include information on Climate Change initiatives. 

23-032: Committees and Parish Council Responsibilities  
a. LHPC Finance and General Purposes Committee. 

The proposed Terms of Reference document for the LHPC Finance and General Purposes Committee was 
presented, and it was proposed by Cllr J Musselwhite, seconded by Cllr D Tozer, and RESOLVED that 
the Terms of Reference for the Finance and General Purposes Committee version 1.2, dated 13th April 
2023 be adopted. 

It was noted that the members of the committee would be as described in the LHPC Roles and 
Responsibilities Matrix. 

b. LHPC Roles and Responsibilities Matrix. 
The proposed LHPC Roles and Responsibilities Matrix was reviewed, and it was agreed that: 

• Cllr J Musselwhite and Cllr T Jackson would join the Finance and General Purposes Committee. 
• Cllr L Winn would replace Cllr D Tozer as the Climate Change lead. 
• Cllr J Musselwhite would support the existing councillors who review planning applications. 
• Although E Maun was no longer a councillor, he would continue as a council nominated trustee on 

the Littleton Millennium Memorial Trust. 

It was also considered that it was no longer possible to have a council representative on the Sports Club 
committee, and the Show Society meetings and it was suggested that the Clerk should add a standing 
agenda item at each council meeting to allow the two groups to raise issues and receive decisions. After 
some discussion, it was proposed by Cllr D Tozer, seconded by Cllr J Musselwhite and RESOLVED to no 
longer send representation to meetings of the Sports Club and the Show Society. 

With the above modifications, the council voted unanimously to approve the LHPC Roles and 
Responsibilities list for 2023-24. 

Action: The Clerk to inform the Show Society and the Sports Club that a council representative will no 
longer attend their meetings. 



Littleton and Harestock Parish Council          Minutes 

Signed: _________________________ Date: ____________________  Page 3 of 6 

23-033: Policies and Other Documentation. 
The Clerk had distributed proposed versions of the LHPC Standing Order, the LHPC Financial Regulations, the 
LHPC Delegation Schedule, the LHPC General Privacy Policy, the LHPC Freedom of Information Policy and the 
LHPC Subject Access Request Policy which had previously been reviewed by Council members. 

Following some discussion, it was proposed by Cllr T Jackson, seconded by Cllr L Winn and RESOLVED that 
the LHPC Standing Orders dated 24th March 2023, the LHPC Financial Regulations dated 13th April 2023, the 
LHPC Delegation Schedule dated 13th April  2023, the LHPC General Privacy Policy dated 21st April 2023, the 
LHPC Freedom of Information Policy dated 21st April 2023, and the LHPC Subject Access Request Policy 
dated 21st April 2023 be adopted. 

23-034: Planning. 
The Planning Schedule for May 2023 was circulated and discussed. It was agreed that Cllr J Musselwhite 
could remain in the room during discussions on applications where he had a pecuniary interest but he would 
not be part of the decision making process. Cllr J Biddlecombe’s personal interest in 1 Harestock Rd and 9 
Harestock Close were noted.  

a. New Applications. 
The Clerk reported that according to the temporary delegation schedule, and after consultation with 
councillors, she had not raised any objections for 23/00693/HOU (1 Harestock Road, Harestock). 

After some discussion, the Parish Council resolved to object to 23/00653/HOU (8 Rozelle Close, Littleton) 
and not to raise any objections to 23/00653/HOU (The Pump House Main Rd, Littleton). 

On advice from the council’s tree warden, it was agreed not to comment on the tree protection 
applications 23/01215/TPO and 23/01216/TPO. 

b. Existing Applications. 
It was noted that three recent applications previously reviewed by the Parish Council have now been 
approved by Winchester City Council. 

It was also noted that 22/02037/FUL (The construction and operation of an anaerobic digestion facility, 
ancillary infrastructure, landscape planting and the construction of a new access road and access from 
the A272) has been approved by Winchester City Council under planning officer delegated authority. 

c. Enforcement Matters. 
The council noted that there had been no changes to the enforcement matters since the last meeting. 

23-035: Parish Council Finance. 
a. To consider the proposal from the DIO for leasing the Harestock Football Pitch. 

Cllr J Biddlecombe reported that despite consultation with various members of the DIO it had not been 
possible to reduce the cost of the lease which was set at £1,500 plus VAT per year. However the DIO had 
allowed for an extension to four years instead of three, therefore it was resolved to accept the lease in 
principle pending the necessary legal documentation. 

b. Payments for endorsement. 
The payment list for April (see Appendix A) containing payments already made was presented for 
consideration. 

After some discussion, it was proposed by Cllr L Winn, seconded by Cllr T Jackson and RESOLVED that 
payments on the payments schedule should be endorsed. 

c. To approve payments of new invoices 

Table 1: Payments for Approval. 
Payee Details of payment Total VAT Net 
DIO Legal fees to arrange the lease of 

Harestock Football Field 
1,894.00 299.00 1,495.00 

DIO Rent for Harestock Football Field 1,500.00 0.00 1,500.00 
HCC/Intelligent Data Traffic camera survey 1,392.00 232.00 1,160.00 

 Totals 4,786.00 531.00 4,155.00 
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The Clerk presented the list of payments for approval and it was proposed by Cllr J Musselwhite, 
seconded by Cllr D Tozer and RESOLVED that payments totalling £4,155.00 should be paid. 

d. To receive the minutes of the Finance and General Purposes Committee. 

The recent minutes of the Finance and General Purpose Committee dated 27th April 2023 were noted. 

e. To approve new signatories for the Parish Council bank accounts. 

The Clerk presented the existing bank signatories for the Lloyds bank, Nationwide and NS&I accounts 
and it was resolved to remove councillors who had recently stepped down, and add Cllr T Jackson and 
Cllr D Tozer as new signatories. 

Action: The Clerk to arrange for the change in bank signatories. 

23-036: Internal Audit and the Annual Governance and Accountability Return (AGAR). 
a. To review and approve the Conflict of Interest Form from the external auditors. 

The Clerk presented the Conflict of Interest Form and asked councillors if they had any conflicts of 
interest and it was agreed that there were none. 

b. To approve the Annual Accounts for 2022-2023 
The Clerk presented the annual accounts including the reserves statement, and it was proposed by Cllr T 
Jackson, seconded by Cllr L Winn and RESOLVED that the 2022-2023 accounts be adopted. 

c. To receive the Internal Audit report. 

The Clerk reported that the internal auditor had completed his assessment of the Parish Council’s 
records and processes, and approved and signed the internal audit section of the Annual Governance 
and Accounts Return (AGAR). The auditor did not raise any concerns in his letter; however, he has asked 
that due to the interpretation that the external auditors have placed on the transparency protocols, we 
should ensure our Freedom of Information policy is uploaded to the council’s website. 

It was formally agreed that the contents of the Internal Audit letter, dated 20th April 2023 had been duly 
noted. 

d. AGAR Section 1 - Annual Governance Statement for 2022-23. 
The Clerk had provided a document explaining the financial measures in place for each of the Annual 
Governance Assertions, and after review of the individual statements in “Section 1 - Annual Governance 
Statement 2022/23”, it was proposed by Cllr T Jackson, seconded by Cllr L Winn and RESOLVED that 
the Annual Governance Statement for 2022-23 be approved.  

e. AGAR Section 2 - Accounting Statement for 2022-23. 
“Section 2- Accounting Statements 2022/23” of the AGAR was reviewed, and it was agreed that it 
reflected the figures in the annual accounts documentation. It was therefore proposed by Cllr D Tozer, 
seconded by Cllr J Musselwhite and RESOLVED that the annual accounting statement for 2022-23 be 
approved. 

Action: Cllr J Biddlecombe and the Clerk to sign the relevant AGAR sections. 
Action: The Clerk to submit the required AGAR documentation to the external auditor. 

23-037: Confidential item: Flowerdown Redevelopment 
It was proposed by Cllr J Biddlecombe, seconded by Cllr J Musselwhite and RESOLVED to exclude the 
public for the council to receive professional advice regarding the Flowerdown redevelopment. This is in 
accordance with the council’s standing orders, section 3d and the Public Bodies (Admission to Meetings) Act 
1960 section 1, sub-section 2 and 3. 

Cllr J Biddlecombe summarised the advice received from the Council’s planning consultant, and after some 
discussion, it was resolved to implement the suggestions made by the consultant. 

23-038: Items for noting, AOB, or for inclusion on next month’s agenda. 
None. 

23-039: Date of Next Meetings:  
a. Parish Council meeting: 12th June 2023, 7:00 pm, Henry Beaufort School. 
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b. Finance and General Purposes meeting: 6th September 2023, 9:30 am, Littleton Sports Pavilion. 

23-040: Summary of Actions 

Table 2: Open Action Points. 

ID Owner Action Points (Open) Status 

May.1 Clerk The Clerk to send formal thank you letters to the recent council members who have stood 
down.  

NEW 

May.2 Clerk The Clerk to ask the council’s planning consultation for advice on potential enforcement 
action and other planning regulations that might help to support a response to the anti-
social behaviour near Harestock Rd. 

NEW 

May.3 Clerk The Clerk to confirm that residents would be happy for their names to be put forward to 
Winchester City Council's environmental health department. 

NEW 

May.4 Clerk The Clerk to collate information about anti-social behaviour near Harestock Rd, and 
forward a letter to WCC. 

NEW 

May.5 Clerk The Clerk to inform the Show Society and the Sports Club that a council representative will 
no longer attend their meetings. 

NEW 

May.6 Clerk The Clerk to arrange for the change in bank signatories. NEW 

May.7 Cllr 
JBi/Clerk 

Cllr J Biddlecombe and the Clerk to sign the relevant AGAR sections. NEW 

May.8 Clerk The Clerk to submit the required AGAR documentation to the external auditor. NEW 

Jan.2 Clerk The Clerk is to contact Hampshire Records Office to arrange to view old Parish Council 
minutes. 
13 Feb 23: Reviewed records over 2 days, need further investigation. 
13 Mar 23: No update. 
11 Apr 23: The Clerk will follow up after the end of the financial year work is completed. 
15 May 23: No change. 

Open 

Oct.6 Clerk The Clerk to further investigate the requirement for a separate Cyber insurance policy 
12 Dec 22: Low priority at the moment. 

Hold 

Oct.9 Cllr EM Cllr E Maun to investigate costs to extend the existing car park speed bumps. 
14 Nov 22:  On hold until separate car parking spaces are defined. 

Hold 

 
Table 3: Closed Action Points 

ID Owner Action Points (Closed) Status 

Apr.1 Clerk The Clerk is to contact the WCC playground inspectors regarding the risk of stray footballs 
hurting children in the Bradley Rd playground. 
15 May 23: Done, the inspectors did not consider it to be a problem but suggested that 
additional fencing around the games area could be considered. 

Closed 

Apr.2 Clerk The Clerk to request a quote from the water tracing contractor to identify pipes at the 
Recreation Ground. 
15 May 23: Quote received £1,925 plus VAT. 

Closed 

Apr.3 Clerk The Clerk to select contract cleaners to clean both the Sports Pavilion and Parish Office 
15 May 23: Contract cleaners in place working on a Tuesday morning. Closed 

Feb.1 Cllr JB Cllr J Biddlecombe to raise concerns with the DIO about the Harestock Rd football field 
rent increase. 
13 Mar 23: Cllr J Biddlecombe raised it in a recent meeting with the DIO and also emailed 
and has not received a response yet. See 22-203a. 
11 Apr 23: Still no response from the DIO.  
15 May 23: Agreed to a lease of 4 years, but with no reduction in the cost. 

Closed 
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Appendix A. Payments for endorsement (Confidential information not shown). 
Table 4: Payments in April 2023 

Date Ref To Whom Details of Payment Total (£) VAT (£) Net (£) 
05.04.23 1 WCC Council tax on Parish Office 67.18 0.00 67.18 

06.04.23 2 British Gas Office Electricity for 20/02/23 - 20/03/23 50.64 2.41 48.23 
12.04.23 3 Holmes & Sons Top Soil 25kg bags x 28 for repair to chafer 

grub damage in cricket outfield 
94.08 15.68 78.40 

12.04.23 4 Green Smile Ltd Recreation Ground Bin emptying/Litter 
picking for 6 weeks 

252.00 42.00 210.00 

12.04.23 5 Green Smile Ltd April Grounds Maintenance redacted redacted redacted 

12.04.23 6 Cleaner Pavilion Cleaning for March 136.50 0.00 136.50 

13.04.23 7 
Mainstream 
Digital March telephone usage 1.50 0.25 1.25 

13.04.23 8 Cartridge People Ink for MX395 Printer and Paper Reams x 5 44.89 7.48 37.41 
19.04.23 9 True Potential Pension Payment for March 131.65 0.00 131.65 
19.04.23 10 WCC Dog bin emptying - Quarter 4 390.00 0.00 390.00 
19.04.23 11 nil nil nil nil nil 
19.04.23 12 Auditor Internal Audit of 2022/23 records 425.00 0.00 425.00 

25.04.23 13 Clerk Clerk's salary April 1,403.00 0.00 1,403.00 

25.04.23 14 Go Live April Website Updates & E-newsletter 300.00 0.00 300.00 

25.04.23 
15 

MANT 
Final payment for Parkour burnt surface 
repair 

2,857.14 476.19 2,380.95 

25.04.23 16 WCC Playground inspections for Oct22-Mar 23 1,322.88 220.48 1,102.40 
26.04.23 17 BT 1 Apr - 30 June: Broadband 160.31 26.72 133.59 
26.04.23 18 Adobe Adobe monthly subscription for April 35.39 5.90 29.49 
27.04.23 19 HMRC Tax & NI on April salaries 336.02 0.00 336.02 
27.04.23 20 WCC Annual Play Inspection 2022 103.00 0.00 103.00 
27.04.23 

21 
Premier Grounds 
& Gardens 

Green Waste removal from Lengthsman 
visit 30.00 5.00 25.00 

27.04.23 22 KT Cleaning Pavilion Cleaning for April 40.00 0.00 40.00 
 


